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	Evaluator Verification
	Documentation of Agency Certification
	Evaluation Process
	Transferring Qualifications

	Position Task Book Competencies, Behaviors and Tasks
	Definitions
	PTB Task Codes

	How to Complete the Evaluation Record Form
	Complete these items AT THE START of the evaluation period:
	Complete these items AT THE END of the evaluation period:

	Evaluation Record Form
	Incident Command System (ICS) Public Information Officer (PIO)
	1. Competency: Assume position responsibilities
	1a. Behavior: Ensure readiness for assignment
	1b. Behavior: Obtain information relevant to position assignment
	1c. Behavior: Establish or determine organizational structure, resource and staffing needs

	2. Competency: Lead assigned personnel
	2a. Behavior: Model leadership values and principles
	2b. Behavior: Communicate incident priorities and supervise personnel
	2c. Behavior: Ensure the health, safety, welfare and accountability of assigned personnel
	2d. Behavior: Identify opportunities and meet requirements to provide equal access and reasonable accommodation in all activities

	3. Competency: Conduct operations and ensure completion of assigned tasks
	3a. Behavior: Set the incident priorities
	3b. Behavior: Develop and implement plans
	3c. Behavior: Coordinate with all appropriate personnel and stakeholders
	3d. Behavior: Apply agency policy, contracts and agreements
	3e. Behavior: Ensure documentation is complete
	3f. Behavior: Coordinate with state, local, tribal, territorial and other federal agency officials to ensure unity of effort
	3g. Behavior: Develop appropriate information releases and conduct media interviews according to protocol
	3h. Behavior: Provide logistical support as necessary
	3i. Behavior: Manage information systems and flow
	3j. Behavior: Produce and disseminate messaging

	4. Competency: Communicate effectively
	4a. Behavior: Ensure the exchange of relevant information during briefings

	5. Competency: Prepare for demobilization/transfer
	5a. Behavior: Transfer position duties while ensuring continuity
	5b. Behavior: Plan for demobilization and ensure staff follow demobilization process
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